Bucksmore

EDUCATION

Working with Bucksmore
Bucksmore provides academic short courses to
students aged 8-18 that have been modelled on
American summer camps, with ‘Counsellors’ who
live with students, teach lessons and lead
excursions and activities, providing a higher level
of pastoral care, guidance, and friendship -
giving students more than just ‘teachers’ and
‘activity leaders’ at a summer school.
Recognising that high-achieving and well
motivated individual students wanted than a UK
summer school for English language, excursions
and afternoon activities, we have developed
more challenging courses such as Young
Professionals, University Preparation and
Advanced Studies.

In 2019 Bucksmore were proud to have been
awarded the PIEoneer ‘Language Educator of the
Year’ award showcasing our commitment to
innovation and student involvement.

With over 40 years of experience to perfect and
improve the quality of our prestigious summer
schools, we are proud of the academic short
courses we offer.

It is our goal for each one of our courses to be
the best course that our students have ever
attended. We welcome over 69 different student
nationalities every year across our courses and
ensure there is always a good mix of students on
our courses.

Bucksmore Education Ltd.

4thFloorNovaSouth,160VictoriaStreet,LondonSW1E5LB, England
Phone: +44 (0)2033349300 | Email: info@bucksmore.com

Website: www.bucksmore.com

‘-.‘.I

Job Title: Tutor

Reports to: Academic Manager

Courses: PUPP or YP

Location: London, Oxford & Cambridge
Course Dates July-August 2 or 4 weeks
Remuneration = BAND A- £60ph

BAND B- £50 ph
BAND C- £35 ph

Main Duties & Responsibilities

ePlan, deliver and report on your course, using methods and materials
appropriate to the learner group and course content

eSubmit a course overview, pre-reading material, bio and photo for us to
upload to the Bucksmore website and send to students prior to the start
of the course.

ePrepare/adapt appropriate teaching materials. Preparation time is
implicit in calculations of tutor remuneration.

eFor PUPP, in week one, incorporate an appropriate and relevant
project/assignment to be completed outside of tutorial contact time, and
in week two, design and set an essay question for students to complete
using our essay planner as a scaffold. Both of which to be assessed and
commented on in students' report

e |dentify/assess the needs of learners and if necessary adapt course
content and delivery style to meet these needs. Deal appropriately with
any individual learner support needs.

eAssess learners’ work where appropriate. Keep records of learners’
progress and ensure learners are given feedback on their progress.
oOffer advice on further learning and progression as required.

eProduce a written report on each student in accordance with the
guidelines provided. Submit this report by 19:00 on the second
Wednesday of each session.

eAttend relevant induction and training meetings as required by
Bucksmore.

eCarry out any other duty, from time to time, which may reasonably be
required.
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Our Application Process
1. Apply via our website or Success Factors

Please complete the online application form on
Success Factors, which will guide you through all the
required sections.

As part of our commitment to safer recruitment, all
applications must include a full and up-to-date work
and education history. You will be asked to explain
any gaps in your employment or education, and
applications with significant omissions will not be
considered.

You must provide two referees when submitting
your application. Bucksmore reserves the right to
contact referees before or after interview.

2. Interview Stage

If you are shortlisted, you will be invited to an
interview with the Bucksmore Recruitment Manager.

3. Second Interview (Management Roles)

Applicants for management positions will be required
to attend a second interview with their reporting line
manager, which will include a task-based assessment.
Following the interview process, the final decision
regarding any offer of employment will be made
independently by the Bucksmore Operations Team.

4. Pre-Employment Checks

Successful candidates will be required to complete
an Enhanced DBS check (and a police check if you
reside outside the UK).

You will also need to provide proof of identity, such
as a passport or driving licence, for our records.
Bucksmore will cover the upfront cost of the
Enhanced DBS check (currently £49.50) and the DBS
Update Service subscription (currently £13).

o 50% of the total cost will be reclaimed from
your first pay run.

o If you return to work with us in subsequent
years, you must maintain your Update
Service subscription. Failure to do so will
mean you are responsible for the full cost of
a new Enhanced DBS check.

/-

All applicants must have the eligibility to work
in the UK prior to commencing employment.
The following are the essential and desirable
requirements needed in order to do the job.

« Native or native-level English speaker PhD For Band A

¢ Master in a relevant subject for Band B

« A minimum of 1-4 year teaching experience in your chosen
subject depending on the qualification

« A sound knowledge and experience of teaching 15-17 year
olds

« Able to motivate students and encourage participatio

» n Able to design and deliver effective teaching programmes

o Excellent communication skills

» Exceptional organisational skills

The Bucksmore Continuum

Bucksmore Education provides a range of academic
courses for all levels and subject desires. Below are all
our courses on offer. For more detailed information on
our courses, please visit the Bucksmore website. We like
to pair our staff to courses that uses their skill set, so if
you see a particular course that suits your experience,
please let us know!

Bucksmore Education Ltd.

4thFloorNovaSouth,160VictoriaStreet,LondonSW1E5LB, England
Phone: +44 (0)2033349300 | Email: info@bucksmore.com

Website: www.bucksmore.com
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